
Camp Alexander Mack 
JOB DESCRIPTION 

TITLE: Summer Leadership Team - Curriculum Coordinator 
 

RESPONSIBLE TO: Program Director, Executive Director 
 
PURPOSE: To assist the Program Director in maintaining, running, and overseeing all 
curriculum, as well as provide leadership for camp in general 
 
SUMMER LEADERSHIP TEAM RESPONSIBILITIES  
(These are shared with the other two members): 

1. Plan and lead staff training events 
2. Create work schedules for summer staff 
3. Assign summer staff to projects 
4. Make sure work projects are completed in a timely manner 
5. Supervise summer staff 
6. Plan time-off activities 
7. Provide spiritual guidance to summer staff 
8. Plan and lead opening campfires 
9. Support counselors as needed during summer camp 
10. Assist team leaders in the running of their camps 
11. Hold a weekly evaluation meeting with summer staff 

 
12. Know the contents of the Staff Manual and abide by all camp policies and procedures. 
13. Enforce camp policies, procedures, and health and safety regulations. 
14. Assist in other areas of camp operation as needed. 

 
PROJECTS COORDINATOR RESPONSIBILITIES: 

1. Develop lesson plan for: 
a. Bible curriculum for the summer 
b. Nature curriculum for the summer 
c. Crafts curriculum for the summer 

2. Keeping craft room and supplies organized 
3. Keeping nature area (fishing shed especially) organized 

 


