Camp Alexander Mack
JOB DESCRIPTION
TITLE: Housekeeping Assistant

RESPONSIBLE TO: Facility Director, Executive Director

PURPOSE: To assist the Facility Director in maintaining the camp facilities, grounds, and
equipment.

RESPONSIBILITIES:
1. Maintain grounds, facilities, and equipment in a manner that will keep all improvements
in a condition reflecting good management and care.
2. Keep cleaning closets stocked with appropriate supplies.
3. Keep laundry room neat and tidy
4. Disperse linens for guest groups as requested
5. Keep common areas neat and tidy; including taking out trash.
6. Keep bathrooms neat and tidy.
7. Perform other assignments as assigned by the Facility Director.
8. Know the contents of the Staff Manual and abide by all camp policies and procedures.
9. Enforce camp policies, procedures, and health and safety regulations.
10. Assist in other areas of camp operation as needed.



